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Appendix C
Regional Award Entrants’ Checklist 
This checklist is designed to help entrants ensure they have enclosed all of the required information and documentation to enter the Showcase Awards for Excellence in Schools. 

The Regional Award submission is due to your Showcase Regional Coordinator by 26 March 2010.
	( when included
	Checklist item

	
	Completed submission cover sheet including key contact person’s details and a short overview of the project.

	
	Cover sheet is signed by the Principal.

	
	Showcase category nominated on the cover sheet.

	
	Maximum two pages of submission information and 10 pages of appendixes (12 A4 pages).

	
	Minimum font size of 11 points.

	
	Brief description of the program’s contribution to quality outcomes and continuous improvement for students.

	
	Detailed description of the quality and continuously improved outcomes for students achieved by the project including processes.

	
	Evidence supporting the achievement of the claimed outcomes (see section 3.5 of the Showcase Guidelines for acceptable forms of evidence).

	
	Submission includes a range of features including sustainability, innovation, transferability of process or inclusivity.

	
	Signed statement from the principal that supports the significance of the outcomes.  N.B. In the electronic copy of the submission, the signature is optional.

	
	Signed statement from School Council or P & C Association that supports the significance of the outcomes.  N.B. In the electronic copy of the submission, the signature is optional.

	
	List of names and roles of the people involved.

	
	Intellectual property clearance (if required, otherwise enter N/A).

















