
Sample letter to local businesses/community agencies/service organisations

This template provides schools with a sample letter that can be sent to local businesses, community agencies or service organisations to seek their support to promote school attendance. 

Dear XXX

Students with irregular and poor attendance often struggle at school and the value they receive from their education is greatly diminished as a result.

Schools within the region are taking the issue seriously, improving, monitoring and following-up students who stay away from school and ensuring that the programs and classroom teaching practices engage all students.

Student absence is not an issue which can be dealt with solely by the school. It requires the support of both parents and the community if it is to be successfully addressed.

Schools within the region are working together as part of a state-wide strategy, engaging parents and the broader community in addressing the issue. The strategy uses the simple slogan ‘Every Day Counts’ and a copy of a poster encouraging the community to support school attendance is enclosed.

There are ways, many of them small and seemingly insignificant, in which businesses, community agencies and service organisations can assist schools. 

Sample - Please support our school’s efforts to improve student attendance by limiting service to our students during the regular school hours of 9am to 3pm, Mondays to Fridays.

It is strong partnership between schools, parents and the community which enable schools to address the issue of student attendance. 
Yours sincerely
XXXXX

School Principal

Adapted from Department of Education and Early Childhood Development, Victoria. It's Not OK to Be Away: Student Attendance Support Kit

