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Blank (Highlight this cell & insert school name)


	Equipment
	BLOWER VACUUM - ELECTRICAL
	Make/Model & Edquip No
	Blank (Highlight this cell & insert brand & Edquip No)
	


	Location/Room
	Blank (Highlight  & insert Room)
	HOD / Teacher in Charge
	Blank (Highlight this cell & insert name)
	 Year
	Blank


Website link to this document: http://education.qld.gov.au/health/safety/hazards/equip-resources.html 


MAINTENANCE RECORD – EQUIPMENT / MACHINERY

	Date
	Regular servicing as per Maintenance Checklist / Major or Minor repairs
	Maintenance performed by Company / Business / Individual
	Time Taken
	Cost 
	Tag-out (If Required)
	Tag Removed & Checked by

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


WH&S legislation - Plant Code of Practice 2005 outlines that workers (staff members) and others (students, maintenance contractors)

using plant / equipment should be trained and provided with information and instruction on :

· safe work practices and operating procedures
· maintenance procedures
	The below checks are recommended for equipment prior to or during a unit of work where the equipment will undergo moderate to heavy use.



	RANDOM EQUIPMENT CHECKS           
	Date
	           /
	           /
	           /
	           /
	Follow-up 

Actions

	
	Signature
	
	
	
	
	

	
	
	Tick or comment

(
	Tick or comment

(
	Tick or comment

(
	Tick or comment

(
	Eg. Cracked blade replaced 03/10

John Smith

	Visual check of Switches, speed control, and reverse gear mechanism are in sound condition and functioning
	
	
	
	
	

	Visually check that all motor guards are fixed and that the blower attachment device is secure and in sound condition
	
	
	
	
	

	Visually check that the shoulder strap attachment is in sound condition..
	
	
	
	
	

	Visually check that the vacuum bag and attachments if fitted are in sound condition.
	
	
	
	
	

	Check availability and condition of Personal Protective Equipment.

Ensure that no person or animal can be endangered when operated
	
	
	
	
	

	Visually check that all electric switches cables and extension cords are RCD protected (Tagged)
	
	
	
	
	

	Conduct close inspection for damage to Switch Gear   Test operation of Switch Gear  (Proper function of switch controls)
	
	
	
	
	

	Check condition of vacuum blower reverse switching mechanism and repair or replace if damaged.
	
	
	
	
	

	Clear away all foreign material from inside and around motor housings and guards etc
	
	
	
	
	

	Visually check anti vibration Rubber Buffers (if fitted) are in sound condition.
	
	
	
	
	

	Lubricate lightly according to manufacturer’s specification
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	


	END OF SEMESTER 

CHECKS                      
	   Date     
	/
	/
	Follow-up

Actions

	
	  Signature
	
	
	

	
	
	Tick or comment

( 
	Tick or comment

(
	Eg. Blade & pulley alignment adjusted 02/10 

John Smith

	
	
	Sem  1 
	Sem  2 
	

	Check the availability of spare parts i.e. bags etc
	
	
	

	Check anti vibration Rubber Buffers are functioning (if fitted)
	
	
	

	Check the vacuum attachment bag and mechanism is in sound condition and replace if damaged.
	
	
	

	Service according to manufacturer’s specification.
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	ANNUAL CHECK                Date
Signature
	             /

	
	

	
	Tick or comment 

(

	Ensure that you have the electric blower RCD tagged and tested
	

	Check that the shoulder strap is in sound condition and replace if damaged 
	

	Review Safety Operating Procedure and update if necessary
	

	Other:
	

	Other:
	

	Other:
	

	Other:
	

	Follow-up Actions             eg. Yellow line for operator zone repainted 

14/12  John Smith

	

	

	

	

	

	

	











Acknowledgement: Much of the information for this document has been sourced from content kindly provided by Department of Education & Children’s Services SA website: 

Machine Guarding - Maintenance Schedules. 


