	EQUIPMENT / MACHINERY CHECKLIST   (
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Blank (Highlight this cell & insert school name)


	Equipment
	MagnaBend™ - Sheetmetal Bender
	Make/Model & Edquip No
	Blank (Highlight this cell & insert brand & Edquip No)
	


	Location/Room
	Blank (Highlight  & insert Room)
	HOD / Teacher in Charge
	Blank (Highlight this cell & insert name)
	 Year
	Blank


Website link to this document: http://education.qld.gov.au/health/safety/hazards/equip-resources.html 


MAINTENANCE RECORD – EQUIPMENT / MACHINERY

	Date
	Regular servicing as per Maintenance Checklist / Major or Minor repairs
	Maintenance performed by Company / Business / Individual
	Time Taken
	Cost 
	Tag-out (If Required)
	Tag Removed & Checked by

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


WH&S legislation - Plant Code of Practice 2005 outlines that workers (staff members) and others (students, maintenance contractors)

using plant / equipment should be trained and provided with information and instruction on :

· safe work practices and operating procedures
· maintenance procedures
	The below checks are recommended for equipment prior to or during a unit of work where the equipment will undergo moderate to heavy use.



	RANDOM EQUIPMENT CHECKS           
	Date
	           /
	           /
	           /
	           /
	Follow-up 

Actions

	
	Signature
	
	
	
	
	

	
	
	Tick or comment

(
	Tick or comment

(
	Tick or comment

(
	Tick or comment

(
	Eg. Cracked blade replaced 03/10

John Smith

	Visual check of mains Electrical Switches, Wiring and/or Conduit (Cracks, broken controls etc.) Arrange for immediate repair of any faults
	
	
	
	
	

	Ensure workspaces and walk-ways are clear and unobstructed and that no slip-hazards are present
	
	
	
	
	

	Confirm availability and condition of Personal Protective Equipment
	
	
	
	
	

	Check work surfaces are in good condition, free from rust and damage. Apply anti-rust spray as required.
	
	
	
	
	

	Conduct a test to determine correct switch function and clamping pressure (ie. pre-clamping & full-clamping) – refer to ‘User Manual’
	
	
	
	
	

	Be sure that this machine is operated on a circuit protected by an RCD
	
	
	
	
	

	Check settings of adjuster controls at each end of clampbar. Refer to ‘User Manual’ for procedure. Clean and adjust if necessary.
	
	
	
	
	

	Lubricate hinges & backstop bar, lightly according to manufacturer’s specification. Refer to ‘User Manual’.
	
	
	
	
	

	Check clampbar and bending beam edges are in good condition. Raised burrs should be filed off flush and surfaces rubbed with P200 emery paper. Apply anti-rust spray as required.
	
	
	
	
	

	Check that the bending machine is securely anchored to the floor.
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	


	END OF SEMESTER 

CHECKS                      
	   Date     
	/
	/
	Follow-up

Actions

	
	  Signature
	
	
	

	
	
	Tick or comment

( 
	Tick or comment

(
	Eg. Blade & pulley alignment adjusted 02/10 

John Smith

	
	
	Sem  1 
	Sem  2 
	

	Visual check of mains Electrical Switches, Wiring and/or Conduit (Cracks, broken controls etc.) Arrange for immediate repair of any faults.
	
	
	

	Lubricate all points in accordance with the manufacturer's specification (hinges).
	
	
	

	Check work surfaces are in good condition, free from rust and damage. Apply anti-rust spray as required.
	
	
	

	Check clampbar and bending beam edges are in good condition. Raised burrs should be filed off flush and surfaces rubbed with P200 emery paper. Apply anti-rust spray as required.
	
	
	

	Check settings of adjuster controls at each end of clampbar. Refer to ‘User Manual’ for procedure. Adjust if required.
	
	
	

	Conduct a test to determine correct switch function and clamping pressure (pre-clamping & full-clamping). Refer to User Manual.
	
	
	

	Confirm availability and condition of Personal Protective Equipment.
	
	
	

	Ensure workspaces and walk-ways are clear and unobstructed and that no slip-hazards are present.
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	Other:
	
	
	

	ANNUAL CHECK                Date
Signature
	             /

	
	

	
	Tick or comment 

(

	Check condition of 50mm line markings defining Operator Zones and Access Walkways
	

	Review Safety Operating Procedure and update if necessary
	

	RCD checks and tags
	

	Check that the bending machine is securely anchored to the floor.
	

	Other:
	

	Other:
	

	Other:
	

	Follow-up Actions             eg. Yellow line for operator zone repainted 

14/12  John Smith

	

	

	

	

	

	

	











Acknowledgement: Much of the information for this document has been sourced from content kindly provided by Department of Education & Children’s Services SA website: 

Machine Guarding - Maintenance Schedules. 


