Solar Kindergarten Installation Program 
Application Form 
Organisation Name: Insert Name of Legal Entity>
Service Name: <Insert Service Name>
Central Governing Body: Insert Name of CGB>
Due Date: 4:00pm on Friday, 30 March 2012
Please Note the following:
Do not bind or staple the original copy of your application form and/or supporting documentation.  Paperclips and bull dog clips are acceptable.

Where possible, please complete this form electronically, print, sign and lodge according to the lodgement instructions.  No electronic signatures will be accepted.
To complete the form electronically, click on the grey fields to enter your information and use the tab key to move through the fields. The format, content and table templates of the application form must not be altered in any way (except where additional space is required to answer the question). Please clearly mark and attach additional pages as required.  

Organisations responsible for the operation of more than one service must submit a separate application form on behalf of each service.
	Office Use Only

	Date Received
	

	Application Number
	

	Service Number
	

	Decipha Code
	


Privacy Disclaimer

The Department of Education and Training (the Office) is collecting personal information in accordance with the Child Care Act 2002 and the Child Care Regulation 2003 in order to assess eligibility for kindergarten funding.  The information in this application will only be accessed by authorised employees within the Department. Your information will not be given to any other person or agency unless you have given us permission or we are required by law.
IMPORTANT INFORMATION
The application kit for the Solar Kindergarten Installation Program includes the following documentation:
· Solar Kindergarten Installation Program: Guidelines for Applicants
· Solar Kindergarten Installation Program Application Form 
These documents contain important information regarding the eligibility and selection criteria for the Queensland Solar Kindergarten Installation Program and should be read prior to completing this application. 
To obtain copies of these documents please visit the website at http://education.qld.gov.au/infrastructure/solarkindy/index.html
This application form contains three (3) sections as identified below:

· Section 1 – Organisation Details

· Section 2 – Eligibility Information
· Section 3 – Declaration

For your organisation’s application to be considered for assessment under the Solar Kindergarten Installation Program, you must complete all three sections and have the completed application signed by an authorised officer within your organisation prior to submitting. 
Note:

Please keep your answers concise and ensure that all responses are completed and returned. 

Any information submitted as part of the application, that has not been requested by the Department of Education and Training (the Office) will not be considered as part of the application or during the assessment of the application.

Lodgement Details

Closing Date: All applications must be received by 4:00pm on Friday, 30 March 2012 
The late submission of an application may not be accepted. If you live in a remote area which does not have a daily mail service and you believe that your application may not arrive by the closing date, email the following address: solarkindergartens@deta.qld.gov.au prior to the closing date, to arrange an alternative means of lodgement. The original must still be lodged.

Please ensure that you have included:

· a completed, original, unbound application form that has been signed by an authorised officer; 
· two copies of the application form; and 
· attachments that are labelled with the corresponding number and title of the related item in the application.

Applications can be posted as follows:


	Post to:

	Julie Browne

Solar Kindergarten Installation Program

PO Box 15033

City East, Qld 4002 


Section 1 – Organisation Details
1. Name of Organisation
	<Insert Legal Entity Name>


Note for applicants who are a Trust – applications cannot be accepted for an unnamed trustee (e.g. ‘The Trustee’ for the Smith Family Trust).  Your Legal Entity name must clearly identify ‘The Trustee’, for example ‘Mr A. Jones as Trustee’ for the Smith Family Trust. 

2. Legal Status of Organisation

What is the legal structure of your organisation?

	<Insert Legal Structure>


If your organisation is a Trust:
Attach:
 A copy of the Trust Deed document
If your organisation is incorporated:

Attach:
A copy of your organisation’s Certificate of Incorporation
3. Service Name

	<Insert Service Name>


4. Australian Business Number (ABN)

	ABN
	<Insert ABN>


5. Australian Company Number (ACN)
Does your organisation have an Australian Company Number?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


If yes, enter your ACN below:

	ACN
	<Insert ACN>


6. Contact Details - Organisation
	Address – Organisation (legal entity)

	Physical Address


	

	Postal Address

(If address is same as physical address type ‘as above’)
	

	Contact Details

	Phone
	     
	Mobile
	     

	Email
	     
	Fax
	      


7. Contact Details - Service
	Address – Service Delivery Site

	Service Name
	<Insert Name Of Kindergarten Service>

	Physical Address


	

	Contact Person

	Title
	     
	First Name
	     
	Surname
	     

	Position
	     

	Phone
	     
	Mobile
	     

	Email
	     
	Fax
	     


Section 2 – Eligibility Information
8. Licensee Information

Does the service hold a current Queensland Licence for a Centre Based Child Care Service, under the Queensland Child Care Act 2002?


 FORMCHECKBOX 
 Yes 


 FORMCHECKBOX 
 No

If yes, complete table below:

	License Number

(Mandatory)
	<Insert number>

	License Expiry
	<DD/MM/YYYY>

	Licensee

	Title
	     
	First Name
	     
	Surname
	     

	Position
	     

	Phone
	     
	Mobile
	     

	Email
	     
	Fax
	     

	Nominee 1 (if applicable)

	Title
	     
	First Name
	     
	Surname
	     

	Position
	     

	Phone
	     
	Mobile
	     

	Email
	     
	Fax
	     

	Nominee 2 (if applicable)

	Title
	     
	First Name
	     
	Surname
	     

	Position
	     

	Phone
	     
	Mobile
	     

	Email
	     
	Fax
	     


9. Legal Entity Insurance Information

Your organisation (legal entity) is required to hold a minimum of $10 million in Public Liability Insurance.
Attach:
 A copy of your current Certificate of Currency 

10. Eligibility Self Assessment Criteria for the Solar Program

Applicants will need to meet the following eligibility criteria:
	Eligibility Criteria

	Criterion
	Statement of Compliance 

Yes / No
(strike which ever is not applicable)

	Physical Address


	Street (1 John Street)
SUBURB  STATE  Postcode

	NMI number and electricity retailer (this can be found on an electricity bill).
	

	A community kindergarten under the Queensland Kindergarten Funding Scheme (QKFS).
	YES / NO

	The installation of the solar panels is to be on the main building structure of the facility to ensure electrical safety and connectivity to mains supply.
	YES / NO

	The roof should have a low pitch and / or a North or North East orientation to ensure the maximum electrical generation from the solar panels (to allow a minimum of 4 hours direct sunlight per day).
	YES / NO 

	The area of the roof must not be impacted by shade or likely to be placed in shade due to tree growth.  
	YES / NO


	Do you own the building?

Where the service does not own the building or land under the building – the owner’s permission must be sought in writing.  The service must have a current long term lease (i/.e minimum 3 years).
	YES / NO
If ‘no, permission from the owner is attached

	An officer of the Kindergarten or owner will be required to sign off on the siting of the panels and inverter as approved.
	YES / NO

	The solar panels must be annually maintained to ensure maximum output, (solar panels must be kept clean from trees foliage, bird excrement etc).  This should be completed at least once per annum.  
	Acknowledged  YES / NO  

	Does the building have an asbestos roof?
The service must ensure that a current Asbestos Management Report is available at the Kindergarten for contractors to consult. 
	YES / NO

	Applicants agree to utilise the Department of Education and Training preferred supplier arrangements for the supply and installation of solar systems.
	YES / NO

	It will be the responsibility of the applicant to maintain and replace solar panels if damaged or at the end of their lifecycle.

	Acknowledged  YES / NO

	Contact Details

	Phone
	     
	Mobile
	     

	Email
	     
	Fax
	      


Completeness Check:

	 FORMCHECKBOX 

	Each question on the Application has been completed

	 FORMCHECKBOX 

	All necessary documents have been attached 

	 FORMCHECKBOX 

	Appropriate signatory has signed the declaration

	 FORMCHECKBOX 

	One original, full application (including attachments) has been provided

	 FORMCHECKBOX 

	Two copies of the full application (including attachments) has been provided 


Note:


Applications that are incomplete, do not address the eligibility criteria, do not include the requested documentation, have not been signed by the appropriate delegate or are submitted late (without prior approval from the Office) may be deemed ineligible. The Office is not obligated to request additional or missing information from applicants.

Section 3 – Declaration

I understand that an organisation successful in obtaining funding through the Queensland Kindergarten Solar Installation Program will be required to:-

· adhere at all times to the requirements and conditions detailed in the Solar Kindergarten Installation Program Guidelines.

I declare that:

· I am authorised by the organisation to submit this application.
· The information provided in the application is accurate and that the Office for Early Childhood Education and Care will be notified of any changes to any information provided as part of the application within 7 business days.
I, <Insert Full Name>, the <Insert Position> of <Insert Organisation>, declare that the information provided in this Application is, to the best of my knowledge, true and correct.

	Signature of Declarant*
	

	Name of Declarant
	     

	Position of Declarant
	     

	Date
	     



*Please print document and hand sign. Electronic signatures will not be accepted.
Should you require further information to assist you in completing your application, please contact the Infrastructure Programs and Delivery Unit, Solar Kindergarten Representative on (07) 3234 1436 or email solarkindergartens@deta.qld.gov.au. Where responses to enquiries are relevant to other potential applicants, the Office will post updated information on the website listed above.
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