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FORM 1:

SINGLE / COOPERATIVE ARRANGEMENT AND RELIGIOUS INSTRUCTOR APPROVAL

[image: image2.jpg]2279 Queensland
- Government

‘A YV




[image: image3.jpg]%) Queensland
2 Government





RIS-D


template letter from religious leader to the principal>
<DD/MM/YYYY>

<Principal’s Name>
<School Name>
<Street>
<SUBURB QLD 4xxx>
Dear Principal 
RE: Capacity to provide a <single / cooperative> arrangement religious instruction program (including religious instructor approval) 

Please find enclosed details of <faith group’s/s’> capacity to provide a <single / cooperative> arrangement religious instruction program at your school, including list of religious leader/s (Attachment 1) and training details of accredited representative/s (Attachment 2) who will be delivering the religious instruction. 
<The religious leaders have voluntarily elected to join together and have established a cooperative arrangement.>
Title of authorised program:
         

Aims and goals of the program:
· <insert information>  
· <insert information>  
It is agreed that:

· all approved religious instructors within this arrangement will only use the authorised program and materials

· the religious leader/s will continue to monitor and review the program of instruction and approve the content 

· particular religious and denominational activities organised outside the school will not be advertised during religious instruction lessons

· all accredited representatives will meet the criteria determined by their faith group to be an approved religious instructor

· all accredited representatives have completed/are participating in faith-based religious instructor training

· all accredited representatives have a current Blue Card prior to entry into a school 

· all accredited representatives are familiar with Chapter 5, s.76 and Chapter 19, s.426 (Confidentiality) of the Education (General Provisions) Act 2006  
· all accredited representatives are familiar with Part 5 and Part 8, s.67 of the Education (General Provisions) Regulation 2017 
· all accredited representatives are informed of the requirement for all documentation to be kept current and secure.
Should approval be granted, it is requested that a letter of approval be returned to <insert contact name> for distribution to each of the accredited representatives listed. You will be notified of any changes to this list of accredited representatives.
Yours sincerely
<insert name, position and signature of religious leader>
Enc. 
Attachment 1 
Attachment 2 
<insert details of other attachments, if necessary> 
<to be completed by the religious leader/s of the faith group/s>

	Name of religious leader
	Position
	Faith Group
	Signature
	Address

	     
	     
	     

	
	     
     
QLD 
4       

	     
	     
	     

	
	     
     
QLD 
4       

	     
	     
	     

	
	     
     
QLD 
4       


Note: Add or delete rows as required
Privacy Notice
The Department of Education (DoE) is collecting the personal information requested in this form in order to update school records where necessary. 

 The information will only be accessed by authorised school staff and will be dealt with in accordance with the confidentiality requirements of s.426 of the Education (General Provisions) Act 2006 (Qld) and the Information Privacy Act 2009 (Qld). 

The information will not be disclosed to any other person or agency unless it is for a purpose stated above, the disclosure is authorised or required by law, or you have given DoE permission for the information to be disclosed.
<to be completed by the religious leader/s of the faith group/s>
ACCREDITED REPRESENTATIVES TRAINING REGISTER 
The following accredited representatives have been nominated as religious instructors to provide the authorised program. 
Religious leaders are responsible for determining the training qualifications for accredited representatives to become a religious instructor. 
	Name of accredited representative


	Faith group
	Blue Card Number & Expiry Date 


	Phone contact details


	School use only

School-based induction for visitors e.g. emergency training 
(date completed)
	School use only

Mandatory All-Staff Training – Key Messages Guide

(date completed)

	     
	     
	     
     /     /     
	     
	     /     /     
	     /     /     

	     
	     
	     
     /     /     
	     
	     /     /     
	     /     /     

	     
	     
	     
     /     /     
	     
	     /     /     
	     /     /     

	     
	     
	     
     /     /     
	     
	     /     /     
	     /     /     


Note: Add or delete rows as required
The following person has been nominated as religious instruction coordinator for the <single / cooperative> arrangement:
Name:
     








Phone:

     
Address:
     








Email:
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