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<letter from principal to religious leader or nominated person>

<Name of Religious Leader >
<Street>
<SUBURB  QLD  4xxx>
Dear <Name of Religious Leader >
RE: approval AS A RELIGIOUS INSTRUCTOR 
As the delegate of the Minister for Education, pursuant to s.76 of the Education (General Provisions) Act 2006 (The Act) I have approved the following people to conduct religious instruction at this school as an approved instructor of <name of faith group/s>, under the provisions of the Act and the Education (General Provisions) Regulation 2017.
	<name of approved religious instructor>
	<name of approved religious instructor>
	<name of approved religious instructor>

	<name of approved religious instructor>
	<name of approved religious instructor>
	<name of approved religious instructor>

	<name of approved religious instructor>
	<name of approved religious instructor>
	<name of approved religious instructor>


Note: Add or delete rows as required
They are only entitled to deliver <name of the program>, as authorised by you, to students who have parental consent to participate in the program.
Approved religious instructors, as per the Department of Education’s Religious instruction policy statement, are required to:

· hold and carry a current Blue Card 
· be familiar with: 
· Chapter 5, s.76 and Chapter 19, s.426 of the Education (General Provisions) Act 2006 (the Act) 
· Part 5 and Part 8, s.67 of the Education (General Provisions) Regulation 2017.
· obtain approval from the religious leader and the principal before distributing any additional materials to students
· retain a copy of this letter of approval 

· follow advice and directives of the relevant religious instruction coordinator for delivery of the program at each school
· follow departmental policy and principal directives regarding school protocols and procedures including signing the attendance register in each school.
Each year, approved religious instructors are provided with student protection and code of conduct training. Such training is facilitated by the principal. Training should be provided upon commencement of provision of religious instruction at the school by the approved religious instructor or within a reasonable period of time of first attending the school. 
On completion of the training, principals can provide a copy of the completed Attachment 2 of Form 1 to religious instructors as sufficient evidence that the training has been provided.  

If you wish to discuss this role any further, please do not hesitate to contact me on <insert phone number or email>
Yours sincerely
<Principal’s Name>
<Principal’s School>
<Date>
HPM: 17/104079  Uncontrolled copy. Refer to SCM-PR-021: Religious Instruction in School Hours at http://education.qld.gov.au/strategic/eppr/schools/scmpr021/ for master. 
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