Scenario Two:  Enrolment at State Special School

	Prospective student
 contacts State Special School to make an application to enrol


	
	
	

	Principal arranges meeting with student (if appropriate), Parents, Advocate (at request of Parents) PEO,SS (or delegate) 
, to discuss the array of programs/services available at this Special School 

	
	
	

	Principal gathers relevant additional information and documentation, considers Form B: Criteria For Enrolment In Special Schools and indicates on this Form whether they support enrolment and refers to Principal Advisor, Education Services (PA,ES) for a decision

	
	
	

	
	
	

	PA,ES makes decision

	YES
	
	NO

	PA,ES authorises student’s eligibility for enrolment and completes Form E:  Eligible Notice for Special School Enrolment and advises Principal and Prospective Student

	
	PA,ES does not authorise enrolment, provides statement of reasons (Form F:  Ineligible Notice for Special School Enrolment) and advises Principal and Prospective Student

	
	
	Option 1
	AND/OR      
	Option 2

	Education Adjustment Program processes commenced as applicable
	
	Prospective student referred to either local school or PEO,SS who can provide information regarding programs/services for students with disabilities across the District 


	
	Prospective student can seek review of decision to EDS (Form H: Review of Special School Enrolment Ineligibility) 

	
	
	
	
	


� A prospective student is one of the following who applies to enrol at a state school – 


a child, represented by their parent


a child living independently


an adult


� OR a prospective student presents Form G:  Programs and Services Options and Form B: Criteria for Enrolment in Special Schools  signed by PEO, SS 


� Parents may feel overwhelmed by meeting with large numbers of education specialists.  To avoid this, numbers of Education Queensland personnel should be limited to a maximum of three staff only to ensure equitable power.





Uncontrolled copy. Refer to SMS-PR-027: Enrolment in State Primary, Secondary and Special Schools at http://education.qld.gov.au/strategic/eppr/students/smspr027/ for master.
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