FORM H: REVIEW OF SPECIAL SCHOOL ENROLMENT INELIGIBILITY
Form H: Review Of Special School Enrolment Ineligibility

1. You are entitled to seek a review from the Executive Director (Schools) if you have had an application for enrolment at a special school refused.
2. You are required to provide information to support your request for a review of this decision.  In order for the Executive Director (Schools) to properly assess your review of this decision you should provide information to support your request for the review.
3. You may find the attachment template below useful in helping you write the submission although you may use another format if you prefer.
4. You may ask other persons not employed by Education Queensland to assist you in preparing a submission.
5. Education Queensland employees are not able to assist you with this task as the Principal Advisor, Education Services has already decided that your child does not meet the enrolment requirements for the special school.
6. If you require an oral submission, an appropriate Education Queensland officer can be made available to take notes and produce an agreed-on written record. Please contact the Principal Education Officer, Student Services to arrange this.
7. In your submission you should comment on the Statement of Reasons provided by the Principal Advisor, Education Services.
8. It is desirable that your submission makes reference to:
· your child’s educational needs
· why you consider the Special School to be the most appropriate program to meet these needs
· any other relevant information you may choose.
9. You have 30 school days from receiving the notice from Principal Advisor, Education Services to present a submission. Longer timelines need to be negotiated with the Executive Director (Schools).
10. When considering your request, the Executive Director (Schools) will consider issues such as:
· Whether your child is a person with a disability in accordance with the Ministerial policy approved under Section 165 of the Education (General Provisions) Act 2006; and
· Whether the special school to which the enrolment application was made is able to cater for the educational needs of your child.
11. After consideration of all the material, the Executive Director (Schools) will contact you with their decision.
SUGGESTED FORMAT FOR PARENT/CARER SUBMISSION
	


TO: 

EXECUTIVE DIRECTOR (SCHOOLS)
FROM: 

     

SUBJECT:  
REVIEW OF INELIGIBILITY FOR SPECIAL SCHOOL ENROLMENT

	Name of student
	     

	Date of birth
	     


I wish to present the following information to support my child’s enrolment at ___________________________:

(name of school)
1. I believe that his/her educational needs are:

     
2. Reasons why I believe this Special School can best meet my child’s educational needs:
     
3. Any other relevant information.

     
	Signature of Parent/Carer
	     

	Name and Address:
	     

	

	Contact Phone Number:
	     
	Date:
	     


Uncontrolled copy. Refer to SMS-PR-027: Enrolment in State Primary, Secondary and Special Schools at http://education.qld.gov.au/strategic/eppr/students/smspr027/ for master.
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