	

Queensland Government
Agriculture Shed/Farm Checklist
This checklist has been developed to assist schools with hazard identification and reporting. 
The checklist is not intended as a definitive list for the identification of all hazards and provides guidance only. Staff are encouraged to make modifications to suit their specific environment. Note: there will be hazards/deficiencies not mentioned on the checklists that will need to be identified and managed. 
	School or location (block/campus/room): 

	Person/s completing checklist:
	Date:

	Fire safety and emergency response 
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK3]Action if required (ü if no action)

	Evacuation alarms are audible in all areas of the shed/yard. If not, is an alternate emergency notification process in place and effective?		
	

	Fire control equipment including water supply and fire extinguishers (e.g. in buildings, on machinery) is available, easily accessible, unobstructed, signed, regularly tested and of the appropriate type.
	

	Safety rules and evacuation routes are prominently displayed.
	

	Doorways, walkways and evacuation exits are kept clear and at least 1000mm wide.
	

	A first aid kit is readily available and stocked appropriately with content relevant to the type of injuries that might occur.
	

	Management procedures	
	Action if required (ü if no action)

	An induction program is in place for all staff and students. Records are kept of all induction and training. 
	

	Risk management documentation is maintained and available for use. 
	

	Safe operating procedures are available for all potentially hazardous equipment and are located on or near the equipment. 
	

	Required personal protective equipment is available and in good condition.
	

	A regular shed/work area ‘housekeeping’ program is in place to maintain a safe work environment and address hazards
	

	A process is in place to tag or lock out damaged machinery/equipment and report it for required maintenance. Staff are aware and can use the process.
	

	Biosecurity management	
	Action if required (ü if no action)

	Biosecurity requirements are documented (e.g. in a biosecurity plan) and signage and instructions/guidelines adhered to.
	

	Routine surveillance, reporting and treatment is undertaken for biosecurity hazards e.g. 
· invasive weeds – all of Queensland to protect primary industries, natural environment, livestock 
· invasive insects e.g. fire ants (SE QLD), yellow crazy/electric ants (north QLD), stink bugs, feral animals, plant and animal disease

	

	Sheds and structures 
	Action if required (ü if no action)

	The area is clean and tidy with slip, trip and fall hazards managed.
	

	There is sufficient space for each person to perform their work safely. 
	

	Floor surfaces are maintained in a safe condition and suitable for the type of activities conducted. 
	

	Walls, roller doors and roofs are safe and fully functional.
	

	Doors, windows, locks and latches are in good condition and working order. Shed remains secure when unattended.
	

	There is adequate ventilation and lighting to work safely inside structures. 
	

	Potable water is available indoors for drinking and emergency use.
	

	Electrical 
	Action if required (ü if no action)

	Residual current devices (RCD) are installed and function correctly.
· Where RCDs are not available, a portable safety switch is used.
· Portable electrical equipment is tagged, tested and in date 
	

	Indoor and outdoor power points, lights and switches are in good working order.	
	

	Electrical connections on water coolers are tested and in good condition.
· Water coolers are connected to an RCD at the switchboard.
	

	Locations of overhead and underground electrical hazards are identified and managed to prevent contact
	

	Indoor electrical equipment is not used in outdoor or hostile environment settings e.g. for hydroponic and/or aquaculture systems, wet areas, external lighting etc.
	

	Hazardous chemicals 
	Action if required (ü if no action)

	A hazardous chemical register for the work area is readily available and accessible and includes current (within five years) safety data sheets.
	

	A Chemwatch manifest of chemical stock is maintained and updated via stock annually.
· A register of veterinary medicines is maintained e.g. a spreadsheet
	

	All chemicals are stored and labelled appropriately, including decanted containers. Spray packs are emptied and washed after use. 
· Food and drink containers are NOT used for storing chemicals
· Veterinary medicines are refrigerated separately to food and drink products for human or animal consumption.
	

	Chemicals (including cleaning chemicals) are not stored in class work areas unless locked / secured. 
· Chemicals stored in sheds are held in dedicated secure storage.
· Chemicals are stored away from fertilisers, seeds, food, stock feed and personal protective equipment.
· Secondary containment/bunding is used to control spill risk
· Veterinary medicines are stored separately to chemicals.
	

	Expired/excess chemicals and containers are disposed of correctly and in a timely manner (i.e. they are not permitted to accumulate over long periods).
	

	Spill control is in place (e.g. sand buckets, absorbents, drum bunding).
	

	Storage 
	Action if required (ü if no action)

	Required resources and equipment are stored safely.
	

	Free standing shelves/cupboards are anchored to ensure stability.
	

	Storage methods are used that will eliminate or minimise incidents (e.g. heavy objects stored between mid-thigh and shoulder height).
	

	Plant and machinery (including vehicles)
	Action if required (ü if no action)

	Manuals are available for operating equipment and machinery.  These are used to support safe work / instruction including review/development of SOPs. 
	

	Staff have training and skills to use identified equipment and/or professional development/skills development has been identified.
	

	Inspection records and a maintenance register are in place for all equipment and machinery that requires regular maintenance and/or servicing.
	

	Moving parts are appropriately guarded, guards are fitted and maintained, and guarding has not been bypassed or modified.
	

	Tractors and mowers are fitted with roll-over protection if weight greater than 560kg. Where plant is less than 560kg, systems are in place to manage risks or overturning, ejection, collision and falling/falling objects.
· The vehicle is conditionally registered where operated outside school grounds
	

	Site specific hazards including slopes, gullies, unstable/uneven and or boggy ground have been identified, formally risk assessed and are managed in relation to safe operation of machinery and vehicles.
	

	Working with Livestock
	Action if required (ü if no action)

	Yards, stables, catching and breeding pens are cleaned regularly and maintained e.g. no loose wire, star pickets, broken welds. Fences and gates are structurally sound and fit for purpose.
	

	Drinking troughs and feed stations are clean and in good condition.
	

	Training/induction has been conducted on the potential hazards associated with animals and safe animal handling techniques, including using races and yards, head bails, loading, tagging, treatments and husbandry. 
· SOPs / work instructions are readily available for equipment/work processes and are reviewed annually.
· Training records are retained locally in G:Admin.
	

	The risks of contracting animal borne diseases are managed via information, immunisation and the correct use of control measures in the workplace. 
· Q Fever and Melioidosis disease risk assessments are completed.
	

	Staff and students are aware of animal ethics guidelines and requirements. These guidelines are adhered to and records kept.
	

	All animal/contaminated waste is managed and disposed of appropriately.
· An environmental management process is in place for waste leachate/dry ponds where present
	

	All precautions are identified, in place and taken in relation to bacterial cleansing of equipment.
	

	Correct personal hygiene practices are followed (e.g. hand washing).
	

	Humane control/disposal of sick or injured animals adhered to.
	

	Animal euthanasia procedures are documented and align with the department’s Animal Ethics requirements and Animal Care and Protection legislation.
	

	General 
	Action if required (ü if no action)

	All pathways/walkways are free of irregularities, obstacles, edge drop-offs or overhangs that can cause slips, trips, falls or injuries.
	

	Retaining walls are safe and in good condition. Loose bricks/logs/rocks are repaired or removed as soon as possible. New walls do not use CCA timber.
	

	All ramps and steps have handrails in good condition and installed where necessary.
	

	Grounds are free of old equipment, rubbish and unwanted materials and vegetation (includes under-building storage areas and garden waste).
	

	All outside benches, tables or other furniture are in good structural condition e.g. secured, splinter free.
	

	Trees have been inspected for safety. (Where necessary sites can contact an arborist for expert advice.)
	

	Areas that have access to heights (>potential for falls 2 metres) have restricted access or have been screened to prevent unauthorised access (e.g. pits/dips, docks, feed bins, silos, retaining walls with large drop offs).
	

	Gutters and down-pipes are clear. This work is contracted where possible.
	

	Star pickets are guarded with appropriate capping and only used temporarily.
	

	Signs and fences are in place, in good condition and serviceable to control the use of machinery/vehicles.
	

	Areas that flood or where water ponds are managed to ensure safe vehicle/pedestrian access, livestock are safe, and pests are controlled.
	

	Other hazards such as sharps, glare, noise, fumes or vermin have been identified and are controlled in a safe and approved manner.
	

	Use the following space to record additional issues or hazards.
	Action if required 
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