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Rehabilitation and Return to Work Coordinator
Agreement to Share Resource

X School, Y School, Z School
The Rehabilitation and Return to Work Coordinator (RRTWC), [insert name], is to work across all three sites providing rehabilitation case management services. This may also include advice and support to administration and school staff with illness and injury queries. The RRTWC is expected to provide support equally to all three schools.

The functions of a RRTWC in accordance with Workers’ Compensation and Rehabilitation Regulation 2003 – s99B include the following:

· initiating early communication with an injured worker to clarify the nature and severity of the worker’s injury and to compile initial notification information
· providing overall coordination of the worker’s return to work
· developing the suitable duties program component of a rehabilitation and return to work plan, if a plan is required, in consultation with the worker and the worker’s employer and ensuring the program is consistent with the current medical certificate or report for the worker’s injury
· liaising with —

· any person engaged by the employer to help in the worker’s rehabilitation and return to work; and

· the insurer about the worker’s progress and indicating, as early as possible, if there is a need for the insurer to assist or intervene.

It is expected the RRTWC is given time to attend to these duties within the confines of their current position. The rehabilitation case load across these schools to date has been manageable and it is practicable that the sharing arrangement be implemented. Should the incidence of claims increase or the workload is such that it is not achievable within these confines, each school will be expected to provide equal resources (e.g. TRS) to enable the RRTWC to complete the necessary duties. 

Each school is to ensure there are appropriate systems in place to: 

· Inform all employees of the RRTWCs identity and role

· Ensure the RRTWC is notified of all leave greater than 5 days within 2 days.

· Include the RRTWC in WHS Committee meetings in order to promote an integrated approach to Organisational Health. 

The agreement is to be reviewed annually or in the following situations:

· If any of the signatories below decline to continue with the agreement

· If [insert name] ceases to be a RRTWC
· If the principalship of any of the schools changes 

We, the undersigned, agree to the conditions of this agreement.
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Principal

Principal

Principal

RRTWC
X School

V School

Z School

X School

Date:  ………………
Date:  ………………
Date:  ………………
Date:  ………………


