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School Council
Amendments to the constitution  
School councils should adopt the model constitution which has been approved by the delegate of the Director-General. The model constitution closely reflects legislation to appropriately guide school council operations and should not be modified other than by choosing the options (in shaded text) and variations provided. 

A school council can prepare and adopt amendments to the model constitution. 

Where the model constitution is amended, Director-General delegate approval is required for it to take effect. The delegated officer for Independent Public Schools is the Assistant Director-General, State Schools – Operations. For all other schools, the delegated officer is the Regional Director. 

Notice of the meeting to consider proposed amendments must be given at least 30 days before the council meeting to the:

· school council members

· P&C association

· school’s staff (e.g. by displaying the proposed amendments in staff rooms) and

· school’s students (e.g. by publishing the proposed amendments in the school’s newsletter).

Amendments must be adopted by at least the quorum for the school council and must also:

· provide for a membership that:

· allows adequate representation by parents, staff, students and other members of the school community and

· takes into account the demographics of the school community

· provide for the school council to perform its functions in an effective and fair way

· be adequate, clear and appropriate and

· be consistent with the Education (General Provisions) Act 2006 and otherwise lawful.

In seeking the Director-General delegate’s approval of an amended constitution, the following supporting materials are required: 

· records of the notices provided to the school community

· any outcome as a result of issues raised by the school community and

· the outcome of the meeting for adoption of the constitution. 

For more information about the process for constitutions including amendments, please refer to the getting started flowchart and the checklist on the next page. 
Checklist for amending a school council constitution

	Item
	Actions / documentation
	Completed /

date

	1
	A notice of a meeting was forwarded to all of the following groups to consider the proposed amendments:
	
	

	
	· the council members
	
	/   /

	
	· the P&C association (if the school has a P&C)
	
	/   /

	
	· the school’s staff
	 
	/   /

	
	· the school’s students.
	
	/   /

	2
	The notices were given at least 30 days before the council meeting. 
	
	/   /

	3
	A school council meeting occurred to consider the amendments.
	
	/   /

	4
	All issues raised by the school community were addressed and resolved: 

· Briefly list any issues and how they were addressed, or indicate N/A if no issues were raised.
	 
	or N/A

	5
	The amendments were adopted by (at least) the quorum for the school council.
	
	/   /

	6
	The amended constitution provides for a membership that:
	

	
	· allows adequate representation by parents, staff, students and other members of the school community AND 
	

	
	· takes into account the demographics of the school community.
	

	7
	The following items are included and/or attached to the email submission seeking the Director-General delegate approval for the amended constitution:
	

	
	i. a Microsoft Word version showing tracked changes and comments indicating the rationale for each proposed amendment
	

	
	ii. a copy of the notices mentioned in Item 1 
	

	
	iii. a record of the meeting at which the amendments were adopted
	

	
	iv. a copy of the completed checklist.
	



Please forward email submissions seeking Director-General delegate approval for amended school council constitutions to: StateSchool.Feedback@qed.qld.gov.au for consideration.  
