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Moving and rearranging heavy pieces of furniture involves forceful exertion. Plan the move to minimise the risk of injury.
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POTENTIAL HAZARDS
( 
Repetition of movement

(
Sustained awkward posture


(
Duration of task


(
Bending, twisting



(   
Lifting heavy/awkward objects

(  
Slip/trip/fall


(
Sprains/strains
   


(
Crush injuries





(
Force – pushes and pulls
PRE-OPERATIONAL SAFETY CHECKS 
1. Minimise the risk of injury by planning your move:      

       (  Assess the environment you will be working in (e.g. access, are there stairs/uneven surfaces, other people/students, corridors to negotiate)? 

       (  Assess the item/s to be moved e.g. how heavy/bulky is the item. What quantity will you move? What resources are available to help you e.g. trolleys, extra people, pallet jacks, lifting straps etc.
(  Consider maximum weights you can lift, your skills and experience. Do not exceed your capacity. 
            If you need assistance, ask for it or plan for it.
(  Consider using professional removalists to complete large moving jobs (e.g. awards night,         

     eisteddfods, large scale classroom changes, refurbishments).

       ( Ensure floors, pathways and/or stairs are free of obstacles and any hazards identified and controlled. 

       ( Make sure that you have enough people to do the job safely.

       ( Allow sufficient time to safely plan and complete the task.

2. Avoid double handling of items or repeated lifting and lowering by purchasing suitable mobile furniture or modifying frequently relocated large furniture items (e.g. use spring-loaded tables on wheels for flexible learning areas; maximise usage of relocated furniture before moving again).

3. Ensure lifting/carrying aids are in good condition and well maintained (e.g. straps free from wear, frays, tyres inflated to correct pressure for task).

4. Select appropriate manual handling aids to help move furniture:
       ( Use well-maintained, purpose-built trolleys to move stacks of chairs and tables.
       ( Use a furniture harness system (webbing, straps, handles or furniture straps) where required.
       ( Use devices for reducing friction to easily slide heavy furnishings over vinyl, tile, and carpet 
           (e.g. bench skates, furniture slides, table and chair trolleys) rather than lift objects. 
OPERATIONAL SAFETY CHECKS
1. Ensure sufficient working space. 
2. Allow sufficient time for the task to be completed – rushing increases the risk of fatigue and injury.

3. Avoid applying extreme or sudden force, such as when moving, pushing or lifting heavy furniture. 

4. Concentrate on maintaining good body posture and positioning to reduce strain. Rest if you start to become fatigued.
5. Check the load is balanced and secure before moving items. Obtain training in securing loads if required.
6. Use clear communication strategies if working in a team.
7. Use any special lifting and moving equipment in accordance with health and safety requirements, manufacturer instructions and/or workplace procedures.
HOUSEKEEPING

(    Ensure work area is tidy.
( 
Maintain and store equipment appropriately. 
Note: See also End of Year Clean Up and Relocations factsheet
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