P&C Constitution Approval letter


[Insert date]

[Insert President’s Name]

[Insert Name of School] P&C Association
[Insert Address]

Dear [Insert President’s Name]
I refer to your submission of the [Insert Name of School] Parents and Citizens’ Association draft constitution for approval.  I am happy to inform you that approval has been granted.  A copy of the constitution with approval annotation is enclosed for your records. As there is no other hard copy of this document with the approval annotation in existence, please ensure that it is kept in a safe place.
Please convey my appreciation to the members of the Association for their efforts in revising its constitution. I am confident that the new constitution will provide the necessary framework for the effective operation of the Association for many years.

Yours sincerely

[Insert Relevant Officer’s Name]

[Insert Position]

[Insert Organisation]
Uncontrolled copy. Refer to the Department of Education and Training Policy and Procedure Register at http://ppr.det.qld.gov.au  to ensure you have the most current version of this document. 
    

